Annexure ‘A’

Reimbursement of Children Educational Allowance / Hostel Subsidy

Employee’s Details :

01 | Name of the employee in full (Block Letter)
02 | Designation / Level in the Pay Matrix

03 | Department / Office & Bill Unit No.

04 | Employee Number

Details of Child for whom CEA / Hostel Subsidy is cla

imed :

05 | Name of the child & relation with the employee

06 | Date of birth of Child

07 | Whether first child or second child

08 | Standard / Class

09 | Name of the Institution

10 | Details of Affiliation / Recognition of the Institution
11 | Academic session

Details of the claim preffered :

12 | Amount of reimbursement claimed for CEA, subject
to the limit fixed*.
13 | Amount of reimbursement claimed for Hostel

Subsidy, subject to the amount expenditure
mentioned in the Annexure-B or the ceiling of
Rs.6750/-pm, whichever is lower.

* Sl No.13 under terms & conditions.

Declaration : a) Ido, hereby, declare that

afterwards.

I have gone through the terms & condition* governing grant of CEA / Hostel
Subsidy carefully and the claim, as above, has been made as per laid down terms &
conditions. The information given above is true to the best of my knowledge and
belief. I shall be responsible, if any of the above information is found to be incorrect

b) I do also certify that I myself or my spouse has not claimed this reimbursement
from any source and will not claim the same in future.

Enclosure :

Date :

(Signature of the Applicant)

(Name & designation of the Sanctioning Authority with seal)




1.
12.
13.

14,

15.

16.

17.

18.
19.

Terms & Conditions

Reimbursement of under the scheme of CEA is only allowed to only two eldest surviving children. Reimbursement of CEA is
not permissible for third child even if reimbursement has not been claimed in respect of first and/or second child. However,
the CEA would be admissible for more than two children where as a result of the second child birth results in birth of twins or
multiple children. Further, reimbursement of CEA for the 3% child is also admissible in case of failure of sterilization
operation. Such reimbursement is admissible only for the first child birth after failure of sterilization operation.

As per extant provisions, no reimbursement is permissible for Annual Charges and Transportation fees. Reimbursement of
school bags, pens/pencils, water bottle, stationery etc., may not be allowed.

The reimbursement of CEA is not linked to the performance of the child in his class. Even if a child fails in a particular class
the reimbursement is permissible. However, if the child is admitted in the same class in another school, although the child
has passed out of the same class in previous school or in the mid-session, CEA shall not be reimbursable.

CEA/Hostel Subsidy is allowed for the initial two years of a diploma/ certificate course from Polytechnic/ITl/ Engineering
College, if the child pursues the course after passing 10 standard and the Government servant has not been granted
CEA/Hostel Subsidy in respect of the child for studies in 11* and 12" standards.

The term Hostel Subsidy would mean expenses incurred by the Government servant if he/she keeps histher children in a
hostel of a residential school/institution located beyond a distance of 50 kilometers from his/her residence.

Hostel Subsidy is reimbursable to all Central Government Employees covered by the scheme, for keeping their ward in the
Hostel of a residential school away from the station in which the employee is posted or residing irrespective of any transfer
liability.

Hostel subsidy is reimbursable only in case of child studying in a residential school and staying in hostel of the said
residential school.

There is no minimum age of child for whom reimbursement is claimed irrespective of the fact whether the child is disabled or
not. The maximum age for normal child is 20 years and for physically challenged children the maximum age is 22 years.
There is no item-wise ceiling under the Scheme of CEA,

. The CEA/hostel subsidy shall be admissible to a Govt. servant while he/she is on duty or is under suspension or is on leave

(including extra ordinary leave). Provided that during any period which is treated as ‘dies non’ the Govt. servant shall not be
eligible for the Allowance/reimbursement/subsidy for the period.

In case both the spouses are Government servants, only one of them can avail reimbursement under Children Education
Allowance.

Both hostel subsidy and Children Education Allowance cannot be availed concurrently.

Reimbursement will be applicable for expenditure on the education of school going children only i.e. for children from classes
nursery to twelfth including classes eleventh and twelfth. 'Classes nursery to twelfth' will include classes | to XII + 2 classes
prior to class | irrespective of the nomenclature.

In respect of schoolsfinstitutions at nursery, primary and mlddte !evel not affiiated to any Board of education, the
reimbursement under the Scheme may be allowed for the children studying in a recognized schoolfinstitution. Recognized
school/institution in this regard means a Govt. school or any educational institution whether in receipt of Govt. aid or not,
recognized by the Central or State Govt. or Union Tenitory Administration or by University or a recognized educational
authority having jurisdiction over the area where the Institution is situated.

CEA/hoste! subsidy shall be admissible till the end of the academic year in which the Government servant ceases to be in
service due to retirement, discharge, dismissal or removal from service in the course of an academic year. The payment
shall be made by the office in which the Gowt. servant worked pnor to these events and will be regulated by the other
conditions laid down under the CEA scheme.

If a Govt. servant dies while in service, the Children Education Allowance or hostel subsidy shall be admissible in respect of
his/her children subject to observance of other conditions for its grant provided the wife/husband of the deceased is not
employed in service of the Central Govt., State Government, Autonomous body, PSU, Semi Government Organization such
as Municipality, Port Trust Authority or any other organization partly or fully funded by the Central Govt./State Governments.
In such cases the CEA/Hostel Subsidy shall be payable to the children till such time the employee would have actually
received the same; subject to the condition that other terms and conditions are fulfilled. The payment shall be made by the
office in which the Gowt. servant was working prior to his death and will be regulated by the other conditions, laid down under
CEA scheme.

Amounts fixed for reimbursement of CEA and Hostel Subsidy will be Rs.2250/-pm. and Rs. 6750/-pm respectlvely The
above limits would be automatically raised by 25% every time the Dearness Allowance on the revised pay structure goes up
by 50%. Annual ceiling fixed for reimbursement of CEA for differently abled children of railway employees is Rs. 54,000/-.

In case both the spouses are Government servants, only one of them can avail reimbursement under CEA.

All other instructions on the subject, as being issued from time to time, will be scrupulously followed.
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Annexure ‘B’

To Whom it May Concern

1. This is to certify that (Name of Student) Child
of (Parent’s name) was a bonafide student
of (name of school / Institution) as
she/he studied in Class in this school / institution during the

previous academic year

2. *This is also to certify that am amount of Rs. (in words)
was incurred by his/her parent (name) towards
lodging and boarding in favour of the student (name) in

the residential complex of this school / institution.

Signature of Head of School/Institution

Stamp :

Date :

*To be scored out, if not applicable.



