
 

 

Annexure ‘A’ 

 
 

Reimbursement of Children Educational Allowance / Hostel Subsidy 

 

Employee’s Details :  

01 Name of the employee in full (Block Letter)  

02 Designation / Level in the Pay Matrix  

03 Department / Office & Bill Unit No.  

04 Employee Number  
 

Details of Child for whom CEA / Hostel Subsidy is claimed : 

05 Name of the child & relation with the employee   

06 Date of birth of Child   

07 Whether first child or second child   

08 Standard / Class  

09 Name of the Institution   

10 Details of Affiliation / Recognition of the Institution   
 

11 Academic session   
 

Details of the claim preffered :  

12 Amount of reimbursement claimed for CEA, subject 
to the limit fixed*. 

 

13 Amount of reimbursement claimed for Hostel 

Subsidy, subject to the amount expenditure 
mentioned in the Annexure-B or the ceiling of 
Rs.6750/-pm, whichever is lower. 

 

 

* SL No.13 under terms & conditions. 

 

Declaration :  a) I do, hereby, declare that 

I have gone through the terms & condition* governing grant of CEA / Hostel 
Subsidy carefully and the claim, as above, has been made as per laid down terms & 
conditions. The information given above is true to the best of my knowledge and 

belief. I shall be responsible, if any of the above information is found to be incorrect 
afterwards. 

b) I do also certify that I myself or my spouse has not claimed this reimbursement 

from any source and will not claim the same in future. 

   
   

   
 
 

  (Signature of the Applicant) 
Enclosure :   

  

Date :   
  

 

 

 
 

 
 

   (Name & designation of the Sanctioning Authority with seal) 

  
 

 

  





 
 
 

 
Annexure ‘B’ 

 

 
 
 

To Whom it May Concern  
 

 
1. This is to certify that (Name of Student)                                        Child 

of (Parent’s name)                                            was a bonafide student 

of (name of school / Institution)                                                        as 

she/he studied in Class           in this school / institution during the 

previous academic year                     . 

 

2. *This is also to certify that am amount of Rs.______________ (in words) 

was incurred by his/her parent (name) _____________________ towards 

lodging and boarding in favour of the student (name) ______________ in 

the residential complex of this school / institution.  

 
 

 
 

 
         Signature of Head of School/Institution  

Stamp :  

Date :  

 

 
*To be scored out, if not applicable. 
 
 


