
APPLICATION FOR GRANTING OF COMPOSITE TRANSFER GRANT / 

TRANSPORTATION ALLOWANCE 

 

1 Name of Employee   

2 Designation and station   

3 PF No. and Bill Unit No   

4 Pay Band Pay & Grade pay    

5 Date of Birth   

6 Date of Appointment   

7 Date of Retirement   

8 
Settlement  Pass No / Date / 

From 
  

9 Whether availed kit pass / No   

10 
Date of shifting the house hold 

Things to new station 
  

11 
Residential address of the 

Previous station 
  

12 
Residential address of the New 

station 
  

 

I)  I Request you to grant me composite transfer grant on retirement account 

the necessary Particulars are furnished above for perusal and sanctioned 

please.  

 

II)  I hereby certify that particulars are furnished above are true and have not 

availed any transfer grant previously for the above.  

 

Thanking you,  

 

Yours faithfully, 

 

 

Signature of the Officer / Employee 


